
Student:  How to View Account Activity and View a Printable 

Statements in Self Service 

 

 

Step 1:  Log into your Self Service Home screen 

 

 

 

Step 2:  Select the Student Finance Tile 

 

 



 

Step 3:  Here you can click on the icons for your Charges and Financial Aid to see the activity that makes 

up your real-time balance 

 

 

 

Step 4:  Double Click on the Icon to view the account activity.  Arrows on the right will expand or 

collapse the detail. 

 



Step 5:  View a printable Statement.  Click the view statement link.  Students and authorized payers 

may need a formal statement to submit to a 529 Plan for payment, a private scholarship or other 

reason.  Students, parents, guardians or authorized payers may also wish to detach the top portion of 

the statement and mail in with a check to the college for payment.   

 

 

 

  

 

Continue on to next page 
 

 

 

 

 

 

 



 

Step 6:  Statement View with student schedule and detail.  Your statement will be multiple pages. 
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Things to note about my statement: 

 Registration includes Tuition, Health Center Fee, Student Government fee and Insurance Fee 

and will display in detail on the student Statement View.   

 Financial Aid is listed as Anticipated in pending status on the statement until it is actually 

Disbursed to the account.  While in the Anticipated status Financial Aid is estimated and not 

guaranteed until the student completes all necessary Entrance Counseling and Master 

Promissory Notes. 

 If a student or parent needs assistance accessing a statement, the Student Finance Office can be 

reached at 814-332-2360 or finsrv@allegheny.edu. 
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